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YouTube Automatic Captions Feature
Guide

Use the following guide to help you become familiarize with the automatic
captions feature in YouTube. This YouTube feature automatically
generates captions for videos that you upload to your personal YouTube
account.

The tutorials in this guide will show you step-by-step processes that include
how to upload a video on YouTube, how to access the auto captions
feature, and how to upload your own caption file for your videos.

This guide is not to be reproduced without permission from the Office of E-Learning,
Innovation, and Teaching Excellence (ELITE) at Montgomery College. March 2020.
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Uploading a Video to YouTube

The following instructions will guide you on how to upload a video onto YouTube.

The browser used for this tutorial is Google Chrome. Make sure you are using the current version of the
browser.

Go to http://youtube.com. On the top right-hand corner, click on SIGN IN (if you're not logged into your
account already)
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Once you’re signed into your account, click on the Create a video or post icon located on the top right corner
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You will now see the option for Upload Video. Click on this option.
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http://youtube.com/

The Upload Video screen will pop up. You can click on SELECT FILE to locate your video file, or drag and

drop the video you want to upload into this screen.

Upload video

> #

Drag and drop a file you want to upload

your video will be private until you publish it

SELECT FILE

E o YouTube’s Terms of Service and Community Guidelines.

wllnt or privacy rights. Leam more

a UPLOAD WITH CLASSIC X

If you click on Select File, you will see the Windows Explorer screen. Locate your file then click Open.
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You will now see the upload progress screen. It will take a couple of seconds for your video to upload

(depending on how long your video is).



Upload video

o Details

Details

2 Video elements 3 visibility

Title (required)
Distance Learning Student Testimonials

Description @
Thumbnail
Select or upload a picture that shows what's in your video. A good thumbnail stands out and
draws viewers' attention. Learn more

L] 1)
Upload thumbna f p&

E Finished processing

Saved as draft
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Video link

P
https://youtu.be/vROv67gdSUE O

Filename
Distance Learning Student Testimonials...

You can add a Description for your video. You can select Thumbnail for your video, or upload your own

Thumbnail.

Select Next to go to the next screen. You can skip the Video Elements section by clicking Next.

Under Visibility, click on where it says Publish Now. Here, you can change the visibility setting for your
video. It is strongly recommended that you selected Unlisted. You can see the option listed and select what you

think is best for your video.

Upload video

° Details

Visibility

Choose when to publish and who can see your video

2 Video elements

° Visibility

Publish now
Publish your video as soon as it's finished processing

QO Public
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O Private
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Schedule
Select a date and time to publish your video

Saved as draft
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Distance Learning Student Testimonials

Video link
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https://youtu.be/vROv67gdSUE D




Once you are happy with all your settings, click on DONE. You will see a Video Published screen with a link
to your video. Click CLOSE.

Video published

M Distance Learning Student Testimonials
Uploaded Feb 7, 2020

Share a link

- QOO0

Embed Facebook Twitter Blogger reddit

Video link
https://youtu.be/vROv67gdSUE

You have now uploaded your video onto YouTube!

Your video will show up in your Channel Videos screen.
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Tutorial 1 — Accessing the Auto Captions

The following instructions will guide you on how to access the Automatic Captions for your
video. This tutorial focuses only on how to access the captions screen. Google Chrome was
used for this tutorial.

To access the Automatic Captions for any of your videos, select the video you want to view the auto captions by
clicking on the video icon.

Channel videos
ELITE Uploads Live
Your channel
ChistanceEduca [O Vvideo Visibility
-
BE  Dashboard O © FPublic
||_, Videos
= Playlists O @ Public
M  Analytics
2 Distance Learning Testimonial - Ha...

E Comments Description

You will see the Video Details screen. On the left-hand menu, select Subtitles.
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Title (required) (@)

Distance Learning Testimonial - Brandon Wallace

Your video
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m
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Comments
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You will be taken to the Video Subtitles screen. If your video has the automatic captions generated, under
Subtitles, it will say Automatic.

Video subtitles @

Language Modified on Title & description Subtitles

N e e

NOTE: If you don’t see an English caption file for your video, YouTube might not have generated a caption
file for your video. Make sure your video is not too long, the audio is not too low, and not too many speakers
are speaking over each other. Most of the time, if your audio is clear and the runtime for the video is short,

then you will have a caption file generated for your video.

To access the Automatic Captions, put your mouse cursor over the words Published/Automatic. You will see
three dots appear next to the text.

Subtitles

Published ¢
Automatic *

Click on the dots and then select Edit on Classic Studio.

Subtitles
[/A Editon Classic Studio@
¥ Download

B Delete




Once you select Edit on Classic Studio, you will be taken to the View Published Subtitles and CC screen.

View published subtitles and CC: English (Automatic)

: Edit Unpublish
Subtitles/CC source: Automatic

Actions ¥

Distance Learning Testimonial Brandon Wallace Test
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This is where the automatic captions file is stored for your video.



Tutorial 02 - Editing the Auto Captions

The following instructions will guide you on how to edit the Automatic Captions for your
video. Google Chrome was used for this tutorial.

In the View Published Subtitles and CC: English (Automatic) page, click on Edit.

Distance Learning Testimonial Brandon Wallace Test

View published subtitles and CC: English (Automatic)

Subtitles/CC source: Automatic

Actions ~

You will see your video captions. Your job is to fix the captions. You can listen to the video and edit the texts
as needed. Click on the caption box to jump to any parts of the captions.

Transcribe and set timings: English Delete draft
Actions ¥ <eyboard shortcuts | Help

Type sublitle here then press Enter Distance Leaming Testimonial Brandon Wallace Test

0:00.0 good morning my name is Professor
02.6 Brendan Wallace and I'm an associate

=]

0:03.6 prafessor here at Montgomery College
0:07.5 within the School of Education distance
0:07.5 learning especially for me has been

0:11.6 quite rewarding I'm able to advise

If you have a transcript for the video, you can copy the text and paste into the caption box.

Fix all the captions as needed. Make sure all captions are grammatically correct. Add commas and periods, and
identify music playing in the background if there necessary.

Use bracket to identify music and person speaking (if multiple people are talking in the video. Identifying the
speaker would help the viewer know, especially if the person who is talking does not appear on the video.



For examples:
[ Music Playing in Background ]
[ Professor North Speaking ]
[ Silence ]
[ Water running down in the creek ]

Once you have finished editing the captions, click on Save Changes.

Transcribe and set timings: English Saving.. | Delete draft
Actions ¥ Keyboard shortg
Type subtitle here then press Enter " . . ’
- Distance Learning Testimonial Brandon Wallace Test
0:00.0 Good morning, my name is Professor
0:03.6 Brendan Wallace and I'm an associate

0:03.6 professor here at Montgomery College

0:07.5 within the School of Education. Distance
0:07.5 learning, especially for me, has been
0:11.6 quite rewarding. I'm able to advise
0:11.6 students on multiple different platforms, are super more teChnOIOQV Savvy than any of us could
0:16.1 and it's really important that we m\w be' and so it's reaIIy reaIIy 5
———— e sy
0:16.1 connect with our students and meet them ¢ 0:20/305 cc)
0:20.3 where they are, and a lot of our students
nt connect with our students and meet are super more technology savvy than any cool v
0:20.3 are super more technology savvy than them of us could be. and so it's reallv reallv what

You will be taken to the Manage Subtitles and Closed Captions page. You will see two caption files for your
video. One will say English and the other will be the original English (Automatic) caption file.

Manage subtitles and closed captions

Distance Learning Testimonial Brandon Wallace Test +/ Subtitles published.

Add new subtitles or CC ~

PUBLISHED

@ English




Click on Return to YouTube Studio to go back to your Channel Videos, or just close out the tab.

Back on the Video Subtitles screen, click on Refresh under Subtitles if you see a Refresh icon.

Video subtitles

Language Modified on Title & description Subtitles

English (video language) Mar 9, 2020 PU?IISTEd »E—:"'es h &

You will see two caption files for your video. One will say English (video language) and the other is the
original English (Automatic) generated for your video.

Video subtitles

Language Modified on Title & description Subtitles
English (video language) Mar 9, 2020 PUE"SPEE' Pubhs:qed
English (Automatic) Feb 17, 2020 Published

Automatic

You can hide the English (Automatic) caption file so that viewers don’t see this incorrect caption when they
view your video.



Tutorial 3 — Hiding Caption File

The following instructions will guide you on how to hide caption file for your video.

Under the Video Subtitles screen, look for the caption file you would like to hide. For this tutorial, we are
going to hide the English (Automatic) caption file.

Mouse over the three dots (Options) and click on the dots.

Video subtitles

Language Modified on Title & description
English (video language) Mar 9, 2020 PUE“ShEd
English (Automatic) Feb 17,2020 Published 4

Automatic

Then select Edit on Classic Studio.

Title & description Subtitles

Published Published

.reato

Edit on Classic Studio

¥ Download

B Delete

You will see the View Published Subtitles and CC: English (Automatic) screen.
On the top right hand corner, you will see two options: Edit and Unpublish.

Click on the Unpublish button to hide your caption file.



View published subtitles and CC: English (Automatic)

X ) Edit Unpublish
Subtitles/CC source: Automatic

Actions ¥

Distance Learning Testimonial Brandon Wallace Test

Now, click on Return to YouTube Studio on the top right corner. DO NOT click the Save Changes button.

Return to YouTube Studio

Delete draft Save changes

Keyboard shortcuts | Help
rming Testimonial Brandon Wallace Test

You will be taken back to the Channel Dashboard.

You can close out this tab and go back to the Video Subtitles tab, or you can click on the Videos link on the
left-hand corner and locate your video. When you go back to the Video Subtitles screen, the English
(Automatic) caption file should be gone.

& Channel videos Video subtitles

Language Modified on

English (video language) Mar 9, 2020

Your video




Tutorial 4 — Turn Hidden Caption File Back On

The following instructions will guide you on how to enable the caption file you’ve hidden.

To turn your caption file back on, in the Video Subtitles screen, you should see Draft under your subtitle file.
Anything you hide your caption file, you will see the word Draft designated for the file.

Video subtitles

Language Modified on Title & description Subtitles

English {video language) Mar 12, 2020 PU?:“Shted » E)ra_ﬁ t
by Creator v Creator

Click on the three dots (Options).

Title & description Subtitles

Published Draft s

by Creator : by Creator *
Options

Then select Edit in Classic Studio.

Subtitles

Title & description

Published - Edit on Classic Studio

by Creator

B Delete

You will be taken to the Transcribe and set timings screen.



Transcribe and set timings: English Delete draft

Actions ¥ ‘eyboard shortcuts | Help

Distance Learning Testimonial Brandon Wallace Test

A This transcript may contain additional
formatting that can get lost if overwritten.

0:00.0 Good morning, my name is Professor
0:03.6 Brendan Wallace and I'm an associate

0:03.6 professar here at Montgomery College
0:07.5 within the School of Education. Distance

Good morning, my name is Professor

0:07.5 learning, especially for me, has been ' .
0116  quite I.j,\,.al.gmg I able to advise Brendan Wallace and I'm an associate

P o 0:00/305

0:11.6 students on multiple different platforms,
016.1 and it's really important that we

Good morning, my name is professor here at Montgomery
Professor (
Brendan Wallace and I'm an

0:16.1 connect with our students and meet them
where they are, and a lot of our students

School of Education

To enable (turn on) the caption file, click on Save Changes. If you need to make changes to your captions, you
can also do it before you select Save Changes.

Distance Learning Testimonial Brandon Wallace Test

You will be taken to the Manage subtitles and closed captions screen. Under Published, you will see your
caption file.



Manage subtitles and closed captions

~/ Subtitles published. x

Distance Learning Testimonial Brandon Wallace Test

‘Add new subtitles or CC ¥

PUBLISHED

W English

P o« 000/305

ontributions: Off Turn on

Video language: English Change language

It will have a green dot in front of it, which means the file is not hidden. If it is a gray dot, then it means your
caption file is hidden.

You can close out the browser tab to go back to the Video Subtitles tab. Click on Refresh under subtitles.

Video subtitles
Madified on T e
English (video language) Mar 12, 2020 '?"b:“f?_etd - sh &
Your caption file will go from Draft to Published.
Video subtitles
] Modified on Title e 2
Published

English (video language) Mar 12, 2020 '?I‘t_'h_sh_?:l




Tutorial 05 — How to Save Caption File

The following instructions will guide you on how to save the caption file, SubRip Text (SRT), for offline video
viewing with captions.

In the Video Subtitles screen, click on the three dots (Options) under Subtitles and select Edit in Classic
Studio.

Published

Edit on Classic Studio

B Delete

You will be taken to the View Published Subtitles and CC screen.

View published subtitles and CC: English

i, . . . Edit Unpublish
Subtitles/CC source: MCDistanceEducation

Actions ¥

Distance Learning Testimonial Brandon Wallace Test

p o o0:00/305

On the left corner, you will see the Actions button. Click on this button to see a list of options.



ublished subtitles and CC: English

F source: MCDistanceEducation

Actions ™

Rename

Distance Learning Te

Delste
Download
Original format
it

5rt

shv

To save your caption file, select .SRT on the option list.

View published subtitles and CC: English

Subtitles/CC source: MCDistanceEducation

Actions ™

Rename Distance Learning Te
Delete
Download
Original format
it

.8rt

shv

Once you select .SRT, Google Chrome will automatically save the Captions.srt file in your Windows/Mac
download folder.

*| am using Windows 7 and have set my default download folder for Chrome in my Downloads folder under
Windows Explorer. If 1 go to my Downloads folder, the captions.srt file will be stored there. Please make sure
you know where your default file download folder is in your Windows/Mac computer.



» Downloads »

e L e e e e
- Share with « Slide show Burn New folder
Mame ° Date modified Type
1. Captivate 1/2/2020 12:26 PM File folder
1 Doex 3/11/2020 16:28 PM File folder
1. Games 1/2/2020 12:26 PM File folder
1) Images 3/9/2020 12:54 PM File folder
:ge.edu . Indesign 2/21/202015:30 PM File folder
1) Music 3/11/2020132:09 PM File folder
1. PDF 3/12/2020 9:56 AM File folder
1 PPTX 2/25/202013:24 PM File folder
| Program 3/2/202017:13 PM File folder
| Publisher 5/17/2019 10:03 AM File folder
1 Videos 2/28/202013:46 PM File folder
1. Kshx 3/9/2020 15:35 PM File folder
L zip §/13/201913:17 PM File folder
7| captions 3/12/202011:04 AM SRT File

You are done!

If you want to test the SRT file with your video (MP4), you can download the VLC Player. After installing
VLC, click to play your MP4. Once the video appears on the player, drag and drop the SRT caption file into the
movie.

You will be able to see the video caption displayed at the bottom of the video.


https://www.videolan.org/vlc/index.html

Tutorial 06 — How to Upload Your Own Caption File

If you have created your own video caption, you can upload the file into your YouTube video.
It is recommended that you save your caption file as an SRT file format in your video

editor.

The following instructions will guide you on how to upload your own caption file for your
video.

In the Video subtitles screen, click on Add under subtitles. If you don’t see the Add under subtitles, you can
click on Add Language to add your caption.

Video subtitles

Modified on

English (video language) Mar 12, 2020 El‘t_'“ﬂj_?:l ADD [

ADD LANGUAGE

If you click on Add under subtitles, you will be taken to the Manage subtitles and closed captions screen.

Manage subtitles and closed captions: English

SELECT METHOD

Distance Learning Testimonial Brandon Wallace Test

Choose how you want to add subtitles or closed captions to this
video

Upload a file Q
Transcribe and aute-sync

Create new subtitles or CC

p o 000/305




If you click on Add Language, select the language for your caption you are uploading.

Video subtitl

Language

English (video language

ADD LANGUAGE

Community contributior

Community Contributic
Off for this video

i STalull awivas yuul waninmet

Czech -
Danish

Dutch

Dutch (Belgium)

Dutch (Netherlands)

Dzongkha

English

English (Canada)

English (Ireland)

English (United Kingdom)

English (United States)

Esperanto

Estonian

Faroese

Fijian
Filipino
Filipino

You will see a file added to Video Subtitles list. Click Add under Subtitles.

Video subtitles

Language Modified on Title & description
English (video language) Mar 12, 2020 Fublished

by Creator

ADD

English (United Stateﬂ‘

You will be taken to the same Manage subtitles and Closed Captions screen.



Manage subtitles and closed captions: English

SELECT METHOD

Distance Learning Testimonial Brandon Wallace Test

video:
Upload a file
Transcribe and auto-sync

Create new subtitles or CC

p o 000/305

To add caption file, click on Upload a file under Select Method.

SELECT METHOD

Choose how you want to ad
video:

r closed captions to this

Upload a file

Transcribe and auto-sync

Create new subtitles or CC

You will see the Upload a file window. Select Subtitles file and click on Choose File.

Choose how you want to add subtitles or closed captions to this

(7



Upload a file

Upload a text transcript or timed subtitles file. Learn more
@ upleading a file will overwrite this version of English
File type

®  Transcript
Subtitles file

Choose File | No file chosen

A Windows Explorer window will open up. Locate the folder where you store your SRT caption file and select
that file. Click Open.

+ Downloads » - | +5 | | Search Downloads 2 |
= 0 @
=
“  MName Date Type

1. Captivate 9/19/2019 16:17 PM File folder

1. Docx 4/25/2016 11:20 AM File folder

|. Games 4/25/2016 11:20 AM File folder

1. Images 4/25/2016 11:20 AM File folder

. Indesign 5/9/2019 10:56 AM File folder

1. Music 12/17/2018 16:32 PM File folder

1. PDF 4/25/2016 11:21 AM File folder

W PPTX 4/25/2016 11:21 AM File folder

| Program 6/22/2018 11:58 AM 4

. Publisher 9/28/2016 11:52 AM

1 Videos 4/25/2016 11:21 AM

L Kshe 4/25/2016 11:24 AM

|5 2|p 4/24/201910:52 AM

IEi 3/12/2020 14:45 PM SRT File
e 1 | r
1glish | Al Files ~|
[ Open ] [ Cancel l




Now click on Upload.

Upload a file
Upload a text transcript or timed subtitles file. Learn more
@ uploading a file will overwrite this version of English

File type

Transcript
# | Subtitles file

Choose File | english.srt

Cancel

You will be see the Transcribe and set timings screen. Go over and click on Save Changes.

Transcribe and set timings: English Delete draft

Actions ¥

A This transcript may contain ad_tional Distance Learning Testimonial Brandon Wallace Test

formatting that can get lost if overwritten.

0:00.0 Good morning, my name is Professor
0:03.6 Erendan Wallace and I'm an associate

0:03.6 professor here at Montgomery College
0:07.5 within the School of Education. Distance

0:07.5 learning, especially for me, has been
0:11.6 quite rewarding. I'm able to advise

0:00 / 3:05

0:11.6 students on multiple different platforms,
0:16.1 and it's really important that we

Good morning, my name is learning, especially for me, has bee

) . i bl 40 aduie
0:16.1 connect with our students and meet them i M able to advise
" ace and I'm an
0:20.3 where they are, and a lot of our students
20.3 are super mare technology savvy than

0:25.2 any of us could be, and so it's really really [+] Pause video while typing

ronl when thav kind of show unin what
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3
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3



You should now see your caption file under Published in the Manage subtitles and closed captions screen.

Manage subtitles and closed captions

Distance Learning Testimonial Brandon Wallace Test +/ Subtitles published. 2

PUBLISHED

& English

You can close the current tab. In the Video Subtitles screen, click on Refresh.

Video subtitles

age Modified on Title & description Subtitles

Published

English (video language) Mar 12, 2020

You will see Published under Subtitles, which mean you have uploaded a caption file for your video.

Video subtitles

Modified on Title & description Subtitles

Published Published

English (video language) Mar 12, 2020

e If you still see the English (Automatic) caption in your list of subtitles, remember to hide or delete the
file, since you don’t need viewer to see this subtitle option when they view your video. You want them
to only see the correct caption file you’ve created.



Tutorial 07 - Adding Multi-Language Caption File

You can upload multiple language caption files for your video outside of English. If you are
using a video editor to create your caption file, make sure to label the file name based on the
language you are using for the caption.

The following instructions will guide you on how to add additional language caption file to
your video such as Spanish, French, German, or Chinese.

In the Video Subtitles screen, click on Add Language. Then select the language you are uploading your caption
file.

Q

N\

Sicilian
Video subtitl gy
Sinhala
Slovak
Slovenian

English (video language
Somali

Southern Sotho
Spanish
Spanish (Latin Am

Spanish (Mexico)

ADD LANGUAGE

Spanish (Spain)
Spanish (United States)
Community contributior
Sundanese

o ' SRR Swahili

Off for this video
Swati
Swedish
Tajik
Tamil

Tatar

The caption file will appear on the screen. Click Add under Subtitles.



Video subtitles

Modified on

English (video language Mar 12,2020 Fublished Fublished

Spanish - ADD »ADD &

Now click on Upload a file.

Manage subtitles and closed captions: Spanish

SELECT METHOD

Distance Learning Testimonial Brandon Wallace Test

Choose how you want to add closed captions to this
video

Upload a file

Create new subtitles or CC (7]

Subtitles file will be automatically selected. Click on Choose File to locate your caption file.

Upload a file

Upload a text transcript or timed subtitles file
File type

® Subtitles file

Choose File | No file chosen

Cancel



Select your caption file and then click Open.

=
» Downloads » - | 5 , , Search Downloads )
R o
Name - Date Type
| Captivate 9/19/2019 16:17 PM File folder
Feech )i Docx 4/25/2016 11:20 AM File folder
L. Games 4/25/2016 11:20 AM File folder
. Images 4/25/2016 11:20 AM File folder
1. Indesign 5/9/2019 10:56 AM File folder
L. Music 12/17/2018 16:32 PM File folder
. PDF 4/25/2016 11:21 AM File folder
. PPTX 4/25/2016 11:21 AM File folder
L. Program 6/22/2018 11:58 AM File folder
| Publisher 9/28/2016 11:52 AM File folder
1. Videos 4/25/2016 11:21 AM File folder
Lo Xslx 4/25/2016 11:24 AM File folder
Ju zip File folder
7] english SRT File
|7 french SRT File
|7 spanish SRT File

(

panish

Now click Upload.

Upload a file

Upload a text transcript or timed subtitles file. Learn more

File type

Transcript not supported for translations
® ) Subtitles file

Choose File | spanish.srt



On the Transcribe and set timings screen, click Save Changes.

Transcribe and set timings: Spanish All changes saved in Drafts  Delete draft

Actions ¥

A This transcript may contain additional
formatting that can get lost if overwritten.

0:00.0 Hola, Me llamo Professor
0:03.6 Brendan Wallace Y soy asociada

0:03.6 Profesora aqui en Montgomery College
0:07.5 dentro de la Escuela De Educacion

Distancia -
el aprendizaje especialmente para mi, ha sidobastante
0:07.5 el aprendizaje, especialmente para mi, ha .4 4 2 lgratlﬂcante Puedo aconsejar 'A
0:11.6 sidobastante gratificante Puedo e
aconsejar p & 007/305 [cc i &3

You will now see English and Spanish under Published.

Manage subtitles and closed captions

Distance Learning Testimonial Brandon Wallace Test

PUBLISHED

& English

& Spanish

Repeat the same steps if you want to upload additional languages for your video.



Tutorial 08 — How to Delete Caption File

If you upload caption to your video on YouTube but decide you don’t want to keep the file, you
can delete the file. However, the delete option is recommended only if you have a backup copy
of the caption file on your computer.

I recommend that you hide your caption. However, if you are sure you do not need the caption
file, use the following instructions to delete caption file.

Under the View published subtitles and CC screen, click on the Actions button.

View published subtitles and CC: English it

Subtitles/CC source: MCDistanceEducation

Unpublish

Actions ~

Distance Learning Testimonial Brandon Wallace Test

The Action drop-down menu will appear. Select Delete to remove your caption file.

View published subtitles and CC: English

Subtitles/CC source: MCDistanceEducation

Actions ™

Rename

Delete
Download
Original format
it
.srt

shv



A Delete subtitles confirmation message will pop up. Click on Delete to confirm.

Delete subtitles

English subtitles for this video will be deleted permanently.

You will be taken back to the Manage subtitles and closed captions screen. Your caption file is now deleted.

Manage subtitles and closed captions

Distance Learning Testimonial Brandon Wallace Test

p o 0:00/305

1
3
|

Back on the Video Subtitles screen. If you click on the Refresh button, the caption file will disappear.

Video subtitles

uage Modified on Title & description Subtitles

Published

English (video language) Mar 12, 2020



You will see the Add option under Subtitles.

Video subtitles

Language Maodified on Title & description Subtitles

English (video language) Mar 12, 2020 :uglish:ad ADD [4
y Creator




Tutorial 09 — Manually Adding Captions

Sometimes your video might not generate any captions. This could be because the audio is not
clear, or another unspecified reason. If this happens, you might need to manually type in the
captions as you watch the video. If you have a video transcript available, you can copy and
paste.

The following instructions will guide you on how to manually add your own caption to your
YouTube video.

Under Video Subtitles, you can click on Add under Subtitles if you see English (video language). If you don’t
see this option, click on Add Language and select your language.

Lutcn (selgium)
Dutch (Netherlands)
Video subtitl

Dzongkha

English (Canada)

English (Ireland) lfl_l:.-li.sl.w_etcl ADD [

English (video language

English (United Kingdom)
English (United States)
Esperanto

Estonian

Faroese

Fijian

Cilinin~

You will be taken to the Manage subtitles and closed captions. Under Select Method, click on Create New
Subtitles or CC.

Manage subtitles and closed captions: English

Distance Learning Testimonial Brandon Wallace Test SELECT METHOD

Choose how you want to add subtitles or closed captions to this
video:

Upload a file
Transcribe and auto-sync

Create new subtitles or CC




You will be taken to the Transcribe and Set Timings screen. You can type in your subtitles and click on the
Blue Plus button to add your captions.

As noted above, if you have a video transcript for your video, you can copy and paste the text into the subtitles.

Transcribe and set timings: English All changes saved in Drafts Delete draft

Actions ¥

Distance Learning Testimonial Brandon Wallace Test

p o o000/3:05

Looking for a faster way to enter subtitles? Try the Transcribe [/ Pause video while typing
and set timings option.

One you are done typing the captions, click on Save Changes.

When you go back to the Video Subtitles screen, your caption file should appear as Published under Subtitles.

e Often, this process is very rare in YouTube auto captions. If you don’t have auto captions for your
video, delete your video and upload again. Sometimes, the auto captions may take a few minutes or
hours to generate depending on how long your video is.

e | would recommend you do not upload long video because sometimes captions aren’t generated for
videos that are longer than 15 minutes.

e If you are working on videos that are longer than 15 minutes, create a video transcript first, if possible.
Then you can use this transcript to copy and paste later if you do not get auto captions.

e However, if your video has no auto captions, you will need to follow the steps above in this tutorial to
add your own captions, which can be time-consuming.



Tutorial 10 - Embedding YouTube Video in Blackboard

The following instructions will guide you on how to embed a YouTube video into your
Blackboard course.

Step 1

In the editor, select the Insert/Edit Embedded Media button.

MESSAGE
* Subject Embedding a YouTube Video
Message
T T T T Paragraph - Arial - 3(12pt) ~FECEST -2~ & @isa

XDoa SEEEIEEk > e — = B

HTML LC55
A 3

A screen will pop up.

@ Insert/Edit Embedded Media - Mzilla Firefox

[=' @ = g

@ & https://bb-montgomerycollege blackboard.com/webapps/vtbe-tinymee/tiny_mce/plugins/media/media jsp?name=descriptiontext&strCourseld=Nghi_Ng

- @ =
General ” Advanced ” Source

Type Flash B

+ File/URL

Browse My Computer  Browse Content Collection

You can drag a file from your computer to the Attach File area or use the browse functions. Files are saved in the top-level folder in your course's file repository. If you want to email
a link to an uploaded file, use the file's permanent URL in the repository.

Dimensions x [¥] Constrain Proportions

Cancel




Step 2

Copy the URL address of your video and paste it into the File/URL box.

. General ” Advanced ” Source |

Type Flash

# File/URL https:/fwww.youtube.com/watch?v=sNvfsTiurQw

Browse My Computer  Browse Content Collection

a link to an uploaded file, use the file's permanent URL in the repository.

Dimensions 320 X 240 [¥] Constrain Proportions

You can change the dimension of the video if you want.

# File/URL https://www.youtube.com/watch?v=sNvfsTiurQw

Browse My Computer  Browse Content Collection

You can drag a file from your computer to the Attach File area or use the browse
a link to an uploaded file, use the file’s permanent URL in the repository.

Dimensions 320 X 240 [¥] Constrain Proportions
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witimate purpose of thin cffort to ackieve grester social pastice in owr coommmanity whish the work can
be froely shared with the brosder comemanity. Thin 2 rencwabile sssignonent that s desagnad to couble
you to become xn sgent of change In yout commmunity through the framework of the Unitod Nathons
Sentatmable Devclopeent Gouds (SDCa). For this work, you will istegrate the disciplines of Basincw
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You can drag a file from your computer to the Attach File area or use the browse fun




Step 3

Now click on Source.

@ & https://bb-montgomerycollegfbl «com,/webapps/vtbe-tinymce/tiny_mce/plugins/media/mediajs

General H Advanced ” Source

=iframe width="320" height="240" src="https.www.youtube.comiembedisMvfs TiurQw™ framebarder="0"=</iframe=

Under Source, you will see the HTML code setting for your video. This is where you can do several things.

1. Disable related video suggestions after the video ends
2. Enable Full Screen

To Disable related video suggestions, add ?rel=0 at the end of your YouTube video URL

WO NTTRS. S RRD-MONTgomerycolleqe. DacKioara.com,/Wedd ppRs/viDe-TINYMCe/TInYy_maoes 2IUgins/ meadla/meald.

General “ Advanced “ Source

=iframe width="320" height="240" src="hitps www youtube comiembed/sMvisTiurQw?rel=0" frameborder="0"==/iframea=

To Enable Full Screen, add in the phrase allowfullscreen

(i) i https:;//bb-montgomerycollege.blackboard.comfwebapps/vtbe-tinymee/tiny_mce/plugins/media/mediajsp?name=desc

General H Advanced ” Source

=iframe width="320" height="240" src="https/fwww.youtube. com/embedisMvis TiurCw?rel=0" frameborder="0" allowfullscreen==/iframea=

Now click Insert to finish.



Cancel Insert

Once you click Submit, you should see the video.

Nghi Nguyen *

Embedding a YouTube Video
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